
 

 

Page 1 of 12 

 

Salendine Nook 
High School 
(Academy) 

 
 
 
 

SEN Policy and  
Information Report 

(Statutory) 
 

 

 

 

 

 
 
 

Date policy written:  September 2022 
Produced by:  Miss J Hornsby  
Approved by Governing Body:  Curriculum & Monitoring Committee 

22.9.22/ Full Governing Body 
13.10.22 

Review date:  September 2023 



Page 2 of 12 

 

 
 

Contents 
 

1. Aims…………………………………………………………………………………… 3 
2. Legislation and guidance…………………………………………………………… 3  
3. Definitions……………………………………………………………………………. 3 
4. Roles and responsibilities………………………………………………………….. 4 
5. SEN information report…………………………………………………………….. 5 
6. Monitoring arrangements………………………………………………………….. 12 
7. Link with other policies and documents………………………………………….. 12 

 

 

  



Page 3 of 12 

 

Vision and Aims 

Our vision is for every child supported by the SEN Learning Support Team, to achieve their 
unique potential, feel safe, with a sense of belonging, learning about their own differences 
and about others. Relationships are at the centre of all our work, with students and their 
parents participating in the setting of learning outcomes and taking part in decisions that 
affect them. 
Our SEN policy and information report aims to:  

• Set out how our school will support and make provision for pupils with special 
educational needs (SEN)  

• Explain the roles and responsibilities of everyone involved in providing for pupils with 
SEN 

 

2. Legislation and guidance  
This policy and information report is based on the statutory Special Educational Needs and 
Disability (SEND) Code of Practice and the following legislation: 

• Part 3 of the Children and Families Act 2014, which sets out schools’ 
responsibilities for pupils with SEN and disabilities 

• The Special Educational Needs and Disability Regulations 2014, which set out 
schools’ responsibilities for education, health and care (EHC) plans, SEN co-
ordinators (SENCOs) and the SEN information report  

 
This policy also complies with our academy funding agreement and the Articles of 
Association.  
 

3. Definitions  
A pupil has SEN if they have a learning difficulty or disability which calls for special 
educational provision to be made for them.  
They have a learning difficulty or disability if they have:  

• A significantly greater difficulty in learning than the majority of the others of the 
same age, or;  

• A disability which prevents or hinders them from making use of facilities of a kind 
generally provided for others of the same age in mainstream schools. 
  

Special educational provision is educational or training provision that is additional to, or 
different from, that made generally for other children or young people of the same age by 
mainstream schools. 
  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
http://www.legislation.gov.uk/ukpga/2014/6/part/3
http://www.legislation.gov.uk/uksi/2014/1530/contents/made
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4. Roles and responsibilities  

4.1 The SENDCo  
The SENDCo is Mrs Susan Hampshaw [sdh@snhs.uk]  
The senior leader for SEND is Mrs Jenny Hornsby [jh@snhs.uk]   
The SEND staff manager is Mrs Andrea Quinlan [aq@snhs.uk]   
The SEND Governor is Mr Martin Caulfield [gmcaufield@snhs.uk]  
Staff will:  

• Work with the Principal and SEN governor to determine the strategic development 
of the SEN policy and provision in the school; 

• Have day-to-day responsibility for the operation of this SEN policy and the co-
ordination of specific provision made to support individual pupils with SEN, 
including those who have EHC plans; 

• Provide professional guidance to colleagues and work with staff, parents, and 
other agencies to ensure that pupils with SEN receive appropriate support and 
high-quality teaching; 

• Advise on the graduated approach to providing SEN support;  
• Advise on the deployment of the school’s delegated budget and other resources 

to meet pupils’ needs effectively;  
• Be the point of contact for external agencies, especially the local authority and its 

support services;  
• Liaise with potential next providers of education to ensure that the school meets 

its responsibilities under the Equality Act 2010 with regard to reasonable 
adjustments and access arrangements;  

• Ensure the school keeps the records of all pupils with SEN up to date.  

4.2 The SEN Governor  
The SEN governor will:  

• Help to raise awareness of SEN issues at governing body meetings  
• Monitor the quality and effectiveness of SEN and disability provision within the 

school and update the governing body on this, 
• Work with the Principal and SENDCo to determine the strategic development of 

the SEN policy and provision in the school. 

4.3 The Principal  
The Principal will:  

• Work with the SENDCO and SEN governor to determine the strategic 
development of the SEN policy and provision within the school; 

• Have overall responsibility for the provision and progress of learners with SEN 
and/or a disability.   

4.4 Class teachers 
 Each class teacher is responsible for:  

• The progress and development of every pupil in their class;  
• Working closely with any teaching assistants or specialist staff to plan and assess 

the impact of support and interventions, and how they can be linked to classroom 
teaching;  

mailto:sdh@snhs.uk
mailto:jh@snhs.uk
mailto:aq@snhs.uk
mailto:gmcaufield@snhs.uk
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• Working with the SENDCO to review each pupil’s progress and development and 
decide on any changes to provision 

• Ensuring they follow this SEN policy. 

5. SEN information report  

5.1 The kinds of SEN that are provided for 
Our school currently provides additional and/or different provision for a range of needs, 
including:  

• Communication and interaction, for example, autistic spectrum conditions, speech 
and language difficulties, auditory processing difficulties, speech production 
difficulties;  

• Cognition and learning, for example, dyslexia, dyspraxia, dysgraphia, dyscalculia; 
• Social, emotional and mental health difficulties, for example, attention deficit 

hyperactivity disorder (ADHD); 
• Sensory and/or physical needs, for example, visual impairments, hearing 

impairments, processing difficulties, epilepsy;  
• Moderate/severe/profound and multiple learning difficulties.  

5.2 Identifying pupils with SEN and assessing their needs  
There is a whole staff approach to identifying pupils who may have a special educational 
need.  Staff submit an electronic form outlining the issue facing the pupil in their class, 
along with evidence.  The SEN team then conducts a range of assessment based on their 
classroom issue.  The SEN team also utilize all attainment and progress data available to 
ascertain if there is an additional need, along with any information provided through the 
transition process. 
The tests used are approved and age appropriate for pupils. The standardised scores 
gained provide accurate age-related profiles for pupils. If a need is identified the 
collaboration with parents, pupil and subject staff begins to plan a best way forward for 
positive learning and possible review point for targets set, in school and at home.  
In addition to this, class teachers will make regular assessments of progress for all pupils 
and identify those whose progress: 

• Is significantly slower than that of their peers starting from the same baseline; 
• Fails to match or better the child’s previous rate of progress; 
• Fails to close the attainment gap between the child and their peers; 
• Widens the attainment gap. 

 
We also include progress in areas other than attainment, for example, social needs.  
Slow progress and low attainment will not automatically mean a pupil is recorded as having 
SEN.   
When deciding whether special educational provision is required, we will start with the desired 
outcomes, including the expected progress and attainment, and the views and the wishes of 
the pupil and their parents. We will use this to determine the support that is needed and 
whether we can provide it by adapting our core offer, or whether something different or 
additional is needed.  
From Y9-11, with evidence, applications are made to Joint Council for Qualifications for 
formal exams access arrangements. Evidence from primary school will not be accepted by 
JCQ for high school based formal assessments. 
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5.3 Consulting and involving pupils and parents  
When results gathered suggest a child may have special educational needs and school-
based assessments show that it may be necessary for additional support to be provided 
above what would normally be available in school, then parents are contacted by SENDCo.  
There will be an early discussion with the pupil and their parents when identifying whether 
they need special educational provision. These conversations will make sure that: 

• Everyone develops a good understanding of the pupil’s areas of strength and 
difficulty;  

• We take into account the parents’ concerns;  
• Everyone understands the agreed outcomes sought for the child;  
• Everyone is clear on what the next steps are.  

 
Notes of these early discussions will be added to the pupil’s record and given to their parents.  
We will formally notify parents when it is decided that a pupil will receive SEN support.  

5.4 Assessing and reviewing pupils' progress towards outcomes 
We will follow the graduated approach and the four-part cycle of assess, plan, do, review.   
The class or subject teacher will work with the SENDCo to carry out a clear analysis of the 
pupil’s needs. This will draw on: 

• The teacher’s assessment and experience of the pupil;  
• Their previous progress and attainment or behaviour;  
• Other teachers’ assessments, where relevant and using approved assessments; 
• The individual’s development in comparison to their peers and national data; 
• The views and experience of parents; 
• The pupil’s own views and feedback on progress; 
• Advice from external support services, if relevant. 

 
The graduated approaches will be reviewed regularly.  
All teachers and support staff who work with the pupil will be made aware of their needs, 
the outcomes sought, the support provided, and any teaching strategies or approaches that 
are required. We will regularly review the effectiveness of the support and interventions, 
and their impact on the pupil’s progress.  

5.5 Supporting pupils moving between phases and preparing for adulthood 
Within Key Stage 2 we attend EHCP and MSP reviews where the pupil’s preference is for 
our school.  Pre-transition activities are embedded within provision during summer term of 
Year 6. 
At the end of Key Stage 3 we invite the school’s careers advisor to EHCP and MSP reviews 
to start the process of preparation for adulthood. 
During Year 11 we invite post -16 provides to attend EHCP and MSP review in line with the 
pupils’ stated preference for next phase of education or training.   
We will share information with the school, college, or other setting the pupil is moving to. We 
will agree with parents and pupils which information will be shared as part of this.  Additional 
visits and taster lessons are embedded as part of the transition process in the summer term 
of Year 11.  
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5.6 Our approach to teaching pupils with SEN 
Teachers are responsible and accountable for the progress and development of all the pupils 
in their class.  
High-quality teaching is our first step in responding to pupils who have SEN. This will be 
differentiated for individual pupils.  
For pupils with identified special educational needs specialist outreach advice and input is 
embedded within the provision for pupils with SEN. 

5.7 Adaptations to the curriculum and learning environment  
In line with our Accessibility Plan we make specific adaptations to ensure all pupils’ needs 
are met: 

• Differentiating our curriculum to ensure all pupils are able to access it, for example, 
by grouping, 1:1 work, teaching style, content of the lesson, etc.  

• Adapting our resources and staffing;  
• Using recommended aids, such as laptops, coloured overlays, visual timetables, 

larger font, etc.  
• Differentiating our teaching, for example, giving longer processing times, pre-

teaching of key vocabulary, reading instructions aloud, etc. 
• To ensure that, where possible, the physical environment of the school is 

accessible to SEND students, staff and parents; 
• To ensure that written information is accessible to SEND students, staff and 

parents. 
• To make reasonable adjustments when applying the behaviour and consequences 

system. 
• Some adaptations may be provided by external agencies, but this will be in 

agreement with parents. 
 

5.8 Additional support for learning  
We have teaching assistants who are trained to deliver interventions such as in class support, 
small group interventions, guided reading session, exam support, support in social time, and 
homework support.  
Teaching assistants will support pupils on a 1:1 basis when there is a phased return to 
learning in school following illness or difficulties following fixed term exclusions.  In addition, 
we offer targeted withdrawal for precision teaching or where the learner cannot be in class 
owing to issues with social emotional and mental health. 
Teaching assistants will support pupils in small groups when specific short-term targeted 
interventions are needed under the direction of the SENDCo or subject teacher. 
We work with the following agencies to provide support for pupils with SEN: 

• Speech and Language Therapy Service; 
• Occupational Therapy Services; 
• Children’s Physiotherapy;  
• Outreach Services for Students with Hearing Impairment and Visual Impairment, 

Physical and Sensory Needs; 
• Outreach Support for Students with Complex Communication Needs; 
• CAMHS services including Thriving Kirklees; 
• Educational Psychology; 
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• KS3 and KS4 Specialist Provisions. 
 
We will also provide the following interventions:  

• Haven Breakfast Club; 
• Before-school reading interventions for Key Stage 3; 
• Before-school handwriting workshops for Key Stage 3 and Key Stage 4; 
• Breaktime drop-in service in Learning Support department to provide a listening 

ear and safe space; 
• Haven lunch group for Key Stage 3 and 4; 
• Haven homework club for Key Stage 3; 
• Targeted literacy and numeracy intervention at Key Stage 3; 
• Specialist dyslexia support; 
• Identified social and emotional support for students in Key Stage 3; 
• Social use of Language intervention groups at Key Stage 3; 
• One to one targeted intervention in core subjects for identified students in Key 

Stage 4; 
• Exam access arrangements support and training; 
• Mindfulness activities; 
• Targeted in-class support; 
• Foundation tier learning during Key Stage 3 with supported access across the 

curriculum; 
• Learning support groups for identified students in Key Stage 4. 

5.9 Expertise and training of staff  
Our SENCO has 14 years’ experience in this role, worked as an English teacher and in a 
pastoral role as an Assistant Head of Year. 
An allocation of 16 hours / 3 days a week has been made to manage SEN provision.  
The SEN department has a team of teaching assistants and 3 higher level teaching assistants 
(HLTAs) who are trained to deliver specialist SEN provision. 
In an academic year, staff have been trained in whole school approaches to SEND, exams 
accessibility, speech language and communication needs, autism and complex 
communication needs, dyslexia awareness. This is a planned CPD program to extend 
knowledge, offer contact with specialist outreach staff and develop expertise among 
colleagues. 
We use specialist staff for input with mobility needs, sensory needs including vision and 
hearing impairment, speech and language and autistic spectrum difficulties, for further 
assessment and advice where students present with complex needs. 
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5.10 Securing equipment and facilities  
The Learning Support Team is allocated an annual capitation to purchase resources using 
the school’s notional SEN allocation. 
In addition, where students are funded for an EHCP additional top up monies are used 
creatively to secure specialist equipment or adaptations where this is judged to meet the 
needs specified in the EHCP.  The SENDCo works in conjunction with the school’s Finance 
Department to secure the equipment required. 

5.11 Evaluating the effectiveness of SEN provision  
We evaluate the effectiveness of provision for pupils with SEN by: 

• Reviewing pupils’ individual progress towards their objectives each term; 
• Holding annual reviews for pupils with EHC plans including student voice and 

parental feedback as part of the process; 
• Reviewing the impact of interventions termly via an impact report; 
• Use of pupil questionnaires; 
• Use of parental satisfaction surveys; 
• Questionnaires for teaching staff; 
• Monitoring by the SENCo and SEN Staff Manager, using SISRA to track 

performance against targets; 
• Learning walks and book scrutiny; 
• Lesson observations; 
• SEN internal review bi-annually led by SLT. 

5.12 Enabling pupils with SEND to engage in activities available to those in the 
school who do not have SEND 
We actively encourage students with SEND to take part in wider school activities.  We do this 
by: 

• Ensuring all our extra-curricular activities and school visits are available to all our 
pupils, including our before and after-school clubs; 

• Support where necessary for student engagement from the SEN budget; 
• All pupils are encouraged to go on our residential trip(s), e.g.  to PGL / Bushcraft, 

French cultural experiences, the Performing Arts trip to London, ski trip, New York 
experience;  

• SEND students positively supported to be representatives on school council, 
house representatives, prefects etc. 

• Learning Support House competition annually (this year postcard home 
competition); 

• Celebration of SEND students’ work in around school including areas open to 
visitors; 

• All pupils are encouraged to take part in sports day / school plays / careers fair / 
special workshops; 

• No pupil is ever excluded from taking part in these activities because of their SEN 
or disability; 

• We actively monitor SEND student involvement in extra-curricular activities on a 
regular basis. 
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How we support pupils with disabilities: 
• Arrangements for the admission of disabled pupils, i.e. 

o All pupils whose education, health and care (EHC) plans name the school will be 
admitted following consultation as a priority group before any other places are 
allocated; 

o Our Admissions Policy states that we will accept students with EHCPs if we are the 
named school.  This is managed through a consultation process with the LA. 

o There is active support of all SEND pupils and policies in place to prevent disabled 
pupils from being treated less favorably than other pupils (see links below). 

 

We provide the following facilities to help disabled pupils access your school: 
• Disabled parking outside reception; 
• Wheelchair lift from reception to the main hall for events; 
• A sound field or hearing loop system in the main hall; 
• Accessible toilet in main vestibule; 
• Yellow marking on stairs and step edges; 
• Handrails on steps; 
• Portable ramp to allow wheelchair access to buildings; 
• The school’s accessibility plan is available on the website 
• This plan explains how SNHS put measures in place to: 

o Improve the physical environment to enable disabled pupils to take better 
advantage of the education, benefits, facilities and services we provide; 

o Improve the availability of accessible information to disabled pupils.    

5.13 Support for improving emotional and social development 
We provide support for pupils to improve their emotional and social development in the 
following ways: 

• Pupils with SEN are encouraged to be part of the School Council;  
• Pupils with SEN are also encouraged to be part of ‘Haven’ clubs ‘to promote 

teamwork/building friendships; 
• Pupils are offered a safe space in Learning Support to express their concerns and 

feeling; 
• Pupils are listened to with decisions and restoratives being collective work; 
• Pupils are supported to request help for emotional, social or personal needs. 
• We have a zero-tolerance approach to bullying.   

5.14 Working with other agencies  
We work openly with Children’s Services, Thriving Kirklees services, Northorpe Hall Well-
Being services, CAMHS, specialist outreach teaching services, Kirklees educational 
psychology services and Kirklees SENDACT. In further strands, the school commissions 
private educational psychology assessments, supporting referrals for neurological 
assessments, single point referrals for teaching support for medical needs and single point 
of access for specialist outreach support.   

• Consideration to submit a referral follow agreement of key staff at inclusion 
meetings, held each half-term for each year group. 
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• Evidence towards supporting a referral is collated before inclusion meetings and 
actions from the meetings can instruct specific evidence to be reported to the next 
meeting before a referral is considered. 

• Parents and school leaders are updated on the progress towards agreed referrals. 
• Referrals are submitted as directed by the agency criteria. 
• Reports from school or approved other agencies are attached as appendices. 
• Recommendations or outcomes from referral assessments are embedded in 

targets and advice for teaching and learning. 
• Agencies are invited to attend the subsequent review for students to overview the 

impact of the referral and outcomes developed from the specific work of the 
agency. 

 
5.15 Complaints about SEN provision  

Complaints about SEN provision in our school should be made via an online form available 
on the school website. This webform operated in conjunction with the Complaints Policy. 
The parents of pupils with disabilities have the right to make disability discrimination claims 
to the first-tier SEND tribunal if they believe that our school has discriminated against their 
children. They can make a claim about alleged discrimination regarding: 

• Exclusions; 
• Provision of education and associated services;  

5.16 Contact details of support services for parents of pupils with SEN 
Support services available to parents include Kirklees Information Advisory Service [KIAS] 
and Parents of Children with additional Needs [PCAN]. Kirklees SEN Commissioning Team 
[SENACT] also offer support for parents of students with EHCPs.  Please see the signposting 
document on our website, which outlines all support services available. 
KIAS www.kias.org.uk  
PCAN  (carerscount.org.uk)  
SENACT  senact@kirklees.co.uk  

Kirklees local offer  SENCO & Professional information and resources | Kirklees SEND Local 
Offer (kirkleeslocaloffer.org.uk) 
 

5.17 Contact details for raising concerns 
Direct contacts within the school for when pupils or parents have concerns are: 

• Mrs Susan Hampshaw, SENDCo and middle leader managing provision of SEN 
[sdh@snhs.uk]  

• Mrs Jenny Hornsby, Senior Vice Principal and senior leader responsible for SEN 
[jh@snhs.uk]  
 

5.18 The Local Authority offer 
Our contribution to the local offer is: Special Education Needs | Salendine Nook 
(snhs.kirklees.sch.uk) 
Our local authority’s local offer is: SENCO & Professional information and resources | Kirklees 
SEND Local Offer (kirkleeslocaloffer.org.uk) 

http://www.kias.org.uk/
https://carerscount.org.uk/pcan.php
mailto:senact@kirklees.co.uk
https://www.kirkleeslocaloffer.org.uk/senco-professional-information-and-resources-page/
https://www.kirkleeslocaloffer.org.uk/senco-professional-information-and-resources-page/
mailto:sdh@snhs.uk
mailto:jh@snhs.uk
https://snhs.kirklees.sch.uk/curriculum-overview/special-education-needs/
https://snhs.kirklees.sch.uk/curriculum-overview/special-education-needs/
https://www.kirkleeslocaloffer.org.uk/senco-professional-information-and-resources-page/
https://www.kirkleeslocaloffer.org.uk/senco-professional-information-and-resources-page/
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6. Monitoring arrangements 
This policy and information report will be reviewed by SLT/SENDCo and Governors annually 
It will also be updated if any changes to the information are made during the year.  

 
7. Links with other policies and documents 
This policy links to the following documents: 

• Accessibility plan  
• Behaviour policy 
• Equality information and objectives  
• Supporting pupils with medical conditions policy 
• Exam Access Arrangement procedures, including Word Processing Policy. 

exam-access-arrangements-guidelines-for-students-and-parents-2021-22-4976.pdf 
(bhasvic.ac.uk) 

https://www.bhasvic.ac.uk/media/pdf/exam-access-arrangements-guidelines-for-students-and-parents-2021-22-4976.pdf#:%7E:text=Access%20Arrangements%20and%20Reasonable%20adjustments%20-%20JCQ%202021-2022,hand%20%28to%20be%20assessed%29%20%E2%80%A2%20Very%20poor%20handwriting
https://www.bhasvic.ac.uk/media/pdf/exam-access-arrangements-guidelines-for-students-and-parents-2021-22-4976.pdf#:%7E:text=Access%20Arrangements%20and%20Reasonable%20adjustments%20-%20JCQ%202021-2022,hand%20%28to%20be%20assessed%29%20%E2%80%A2%20Very%20poor%20handwriting
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